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 SCHOOL, CHECKLEY
1.    Name of Hirer:
2.
Address of Hirer:
3.
Daytime Telephone Number:
Evening Telephone Number:

Mobile Telephone Number:
4.
Details of requirements, including room and area to be hired (tick relevant columns):
	Hall
	Staffroom
	Kitchen
	Classroom
	ICT area
	Playing field
	Additional facilities

	
	
	
	
	
	
	

	Number of lettings:
	Week Day
	M
	Tu
	W
	Th
	F
	Sa
	Su

	Start date:
	Start time:
	
	
	
	
	
	
	

	End date:
	End time:
	
	
	
	
	
	
	

	Nature of activity:

	Equipment / facilities requested:

	Equipment to be brought in by hirer:

	Age range of those attending:
	Numbers attending:




I hereby make application for the hire of the accommodation and facilities stated above and agree to abide by the Conditions of Use specified in the attached documentation. 

*Public liability insurance is being provided by the County Council’s Third Party Hirer’s Insurance Policy I can confirm that I have read the Summary of Cover and fully understand the insurance being provided including the policy conditions and exclusions which apply.

or

*Public liability insurance is not being provided by the County Council’s Third Party Hirer’s Insurance Policy and I can confirm that I have arranged Public Liability Insurance in the name of the individual / organisation hiring the school premises (the limit of indemnity to be determined by the nature of the activity).       
(Delete as appropriate)
Signature of Applicant:

Full Name (in block letters):
 
Date:

NOTE: The giving of false information on this Application for Hire Form may lead to the cancellation of the booking without notice.
Charges to be made 
Hutchinson Memorial CE First School, Checkley, will take the following costs into account when determining charges:

· energy and other utilities
· caretaking and cleaning and other support services costs
· wear and tear on equipment;

· use of consumables.

A receipt will be issued.

Lettings Rate

The Governing Body has agreed a rate for lettings of the school premises of £8 per hour.  For lettings outside of school hours a minimum booking of 2 consecutive hours per letting is applied.  The Governing Body reserve the right to apply a discretionary discount to regular bookings.  Any specific charges for extra expenses incurred will be agreed prior to the letting being confirmed. 
VAT on Lettings Charges

Any use of the school/community room/s or hall (if the kitchen is not used or the hall is not used for a sporting activity) will be VAT free.  Charges for the school with the use of the kitchen and/or for sporting activities may include VAT charged at standard rate. The following VAT guidance will be used to determine whether VAT is chargeable: 
Room Hire Other than Sporting or Recreation Use
Charges for use of education premises as polling stations are not subject to VAT.

Charges for halls, classrooms, cloakrooms are normally exempt from VAT where no additional facilities are provided.
Where additional facilities (e.g. catering facilities) are provided in conjunction with the letting of rooms or the letting is for the hire of sports facilities these should be separately identified and invoiced at standard rate.
Hire of Facilities for Sport and-Physical Recreation

The short term hire of sports grounds and premises designed or adapted for playing any sport or taking part in physical recreation is generally a standard rated supply.  Premises count as sports facilities if they are designed or adapted for playing any sport or taking part in physical recreation, i.e. if they have fixed basketball nets for instance.  The presence of floor markings for say Badminton does not however mean that a general purpose hall would necessarily be construed as representing sports facilities but where the Hall is hired for sporting purposes the hire should of course be standard rated.  Changing rooms hired incidentally to sports facilities carry the same liability as the sports facility itself.
Certain lets of sports facilities are exempt where the granting of the facilities is for:
a) A continuous period of use exceeding twenty-four hours; or
b) A series of ten or more periods, whether or not exceeding twenty-four hours in total, where the following conditions are satisfied:
· Each period is in respect of the same activity carried on at the same place;
· The interval between each period is not less than one day and not more than fourteen days;
· The hire charge is paid for the whole series and is so evidenced in the written agreement;
· The grantee has exclusive use of the facilities;

· The grantee is a school, an association, a club or an organisation representing affiliated clubs or constituent associations (i.e. is a non-profit making voluntary body);
· All other lettings for periods of use of twenty-four hours or less will be standard rated;
· The position in the event of cancellations of hire periods or variation of the duration of individual lettings is especially complex and advice should be sought.
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HIRE AGREEMENT FOR HUTCHINSON MEMORIAL CE FIRST SCHOOL, CHECKLEY
	AN AGREEMENT made on
	
	(date)
	
	between

	Hutchinson Memorial CE First School
	
and

	
	(Name of hirer and organisation)


IN CONSIDERATION of the school permitting the hirer to use the accommodation listed on the dates and times shown in the schedule below and in accordance with the application for hire, the hirer shall observe the following conditions:-

· payment being made as per terms stated in Lettings Policy 
· the person in charge of your activity being shown the fire escape routes before the start of the letting;
· the Conditions of Use prevailing at the time of the letting.

A receipt will be issued when payment is received.

Supplementary Details of Hire
	Specific conditions of use, including changes agreed to the application for hire (which should be attached for reference):



	Agreed charges for lettings, including amount per session, total amount:



	Details of payments:




	Signed by:
	
	Date:
	


On behalf of the Governing Body

	Signed by the hirer:
	
	Date:
	


NOTE: Please ensure the Conditions of Use and the terms specified above are fully understood.  Failure to comply will invalidate the Hire Agreement.
